Public Law 2005, Chapter 51 Instructions
Formerly: %

Instructions for Completing “Contractor Certification and Disclosure of
Political Contributions” Forms

Who Should Sign and Submit Certification and Disclosure Forms

Public Law 2005, Chapter 51 requires submission of a Certification and Disclosure form from each
Bidder with which the State intends to contract, as well as other related individuals or entities,
depending upon the Bidder’s organizational structure. The following provides a summary of the
most common requirements:

Where the Bidder is a corporation or other business organization:

Submit separate Certification and Disclosure forms for each of the following:
o The Bidder, certified by an officer or other authorized representative; AND

e All “Principals” of the Bidder's Business Entity; namely, any individual or entity
owning or controlling more than 10% of the Bidder’s Business Entity; AND

e Any subsidiary controlled by the Bidder’s Business Entity; AND

e Any Political Organization (as defined above, under “Business Entity”) controlled by
the Bidder’s Business Entity.

Ownership Disclosure Forms

In order to determine whether all required “Principals” of the Bidder have submitted the
necessary forms, the Bidder must submit a copy of an Ownership Disclosure form. This

disclosure is required by statute — see N.J.S.A. 52:25-24.2. Generally, the contracting
agency will provide the appropriate form to use for this purpose. Otherwise, please use
the Ownership Disclosure form available at the Division of Purchase and Property’s

website, at:  http://www.state.nj.us/treasury/purchase/forms/pbodf.pdf.

ONE _FORM may be used to submit compliance documentation on behalf of the Bidder and as a
Principal (more than 10% owner) of the Bidder, as long as appropriate representatives have signed
both in the space provided for signature on behalf of the company, as an officer or other authorized
representative, and in the space provided for individual signature.

Where the Bidder is an individual (including a sole proprietor), not a
corporation or other business organization:

Unless separate Certification and Disclosure forms are submitted, one Certification and
Disclosure will be deemed to encompass all of the following persons or organizations:

e The Bidder; AND

e Any spouse or children of legal age, residing in the same household; AND

o Any Political Organization (as defined above) controlled by the Bidder’'s Business
Entity.
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Examples

Scenario One:  Two individuals each own 50% of the Bidder: Three signatures are required — one on
behalf of the Bidder and one by each individual owner of more than 10% of the Bidder. NOTE: If one of the Principals
(owners) signs on behalf of the Bidder, that Principal may also sign the same form, in his or her individual capacity.
However, the other Principal must sign and submit a separate Certification and Disclosure form. Accordingly, either two
or three separate Certification and Disclosure forms will be submitted.

Scenario Two: An individual owns 100% of a Bidder: Two signatures are required: the individual owner
can submit one Certification and Disclosure form, provided he or she has signed in the space provided for signature on
behalf of the Bidder (“ARROW #2°> “Certification on behalf of a company or organization’’) and in the space provided
for individual signature (“ARROW #3”> ““Certification by an individual...”).

Scenario Three: Four individuals and one corporation each own 20% of the Bidder: six signatures
are required — one by each individual and corporate owner of more than 10% of the Bidder, and one on behalf of the
Bidder. NOTE: As in Scenario One, above, if one of the Principals (owners) signs on behalf of the Bidder, that Principal
may also sign the same form, in his or her individual capacity.

Scenario Three: The Bidder is an individual, conducting business in his or her own name, or as a sole
proprietorship: certification and disclosure by the Bidder applies to that person’s spouse and/or legal age child living in
the same household, unless separate certification and disclosure forms are submitted.

Additional scenarios are the subject of some of the Questions and Answers posted on the Division of Purchase and
Property’s website. Please refer to that site, at http://www.state.nj.us/treasury/purchase/execorder134.htm for additional
information, or to submit questions regarding the completion of Political Contribution Compliance (EO 134) forms.

Continuing Disclosure Obligation

Pursuant to Public Law 2005, Chapter 51, all business entities which have been awarded a State contract on
or after October 15, 2004, in an amount in excess of $17,500, have a continuing obligation to disclose all
Contributions made during the term of such contract.

Such disclosures are to be submitted by the business entity to the Agency or Agencies which awarded the
applicable contract(s). The disclosures are to be made using the standard Certification and Disclosure form,
which may be downloaded from the Division of Purchase and Property’s website.
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Agency Submission of Forms

The agency should submit the completed and signed Contractor Political Contribution Compliance (EO 134)
and Ownership Disclosure forms, with an Executive Summary of Transaction form (available online at:
http://www.state.nj.us/treasury/purchase/forms/eo134/dpp_ 134 esp.pdf), completed by the agency, to:

EO 134 Review Unit

P.O. Box 039

33 West State Street, 4" Floor
Trenton, New Jersey 08625

The agency should keep the original forms in its file, and submit copies to the EO 134 Review Unit.

Questions & Answers

Questions regarding the interpretation or application of Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13-
20.25, superseding Executive Order 134) (2004)) may be submitted electronically through the website of the
Department of the Treasury, Division of Purchase and Property,
http://www.state.nj.us/treasury/purchase/execorder134.htm. Responses to questions are posted at the
website, as are additional reference materials and forms.

Definitions:

“Chapter 51" -- means Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13-20.25, superseding
Executive Order 134 (2004)).

“Business Entity” — means any natural or legal person, business corporation, professional services
corporation, limited liability company, partnership, limited partnership, business trust, association or any
other legal commercial entity organized under the laws of New Jersey or any other state or foreign
jurisdiction. It also includes (i) all principals who own or control more than 10 percent of the profits or
assets of a business entity or 10 percent of the stock in the case of a business entity that is a corporation
for profit, as appropriate; (ii) any subsidiaries directly or indirectly controlled by the business entity; (iii) any
political organization organized under 26 U.S.C.A. 8 527 that is directly or indirectly controlled by the
business entity, other than a candidate committee, election fund, or political party committee; and (iv) if a
business entity is a natural person, that person’s spouse or child, residing in the same household.

“Contribution” — means a contribution reportable by the recipient under the “New Jersey Campaign
Contributions and Expenditures Reporting Act,” P.L. 1973, c.83 (C.19:44A-1 et seq.), and implementing
regulations set forth at N.J.A.C. 19:25-10.1 et seq. Contributions made prior to January 1, 2005 in an
amount in excess of $400 during a reporting period are deemed “reportable” under these laws. As of
January 1, 2005, contributions in excess of $300 are deemed “reportable.”

References to “Bidder” include, but are not limited to, all entities which contemplate entering into a
contractual relationship with the State, including vendors, potential vendors, contractors, consultants,
sellers.
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Formerly: [eeeuieorir of Political Contributions
134
Solicitation No.: Bidder:

The Bidder (Vendor) should complete the required Certification and Disclosure forms and submit them,
together with a completed Ownership Disclosure form, to the using agency, department or the Purchase
Bureau. Instructions for completing this form are at http://www.state.nj.us/treasury/purchase/forms.htm#e0134.

Part I: Certification

I hereby certify as follows:

1. On or after October 15, 2004, the below-named person or entity has not solicited or made any
Contribution of money, pledge of Contribution, including in-kind Contributions, company or organization
Contributions, as set forth below that would bar the award of a contract to the Bidder, pursuant to the
terms of Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13-20.25, superseding Executive Order 134
(2004)).

a)

b)

Within the 18 months immediately preceding the Solicitation (exclusive of any
contributions made prior to October 15, 2004), the below-named person or organization
has not made a Contribution to

()  Any candidate committee and/or election fund of any candidate for or holder of the public
office of Governor; or
(i)  Any State or county political party committee.

During the term of office of the current Governor (exclusive of any Contributions made
prior to October 15, 2004), the below-named person or organization has not made a
Contribution to

()  Any candidate committee and/or election fund of the governor; or
(i)  Any State or county political party committee nominating such Governor in the election
preceding the commencement of said Governor's term.

Within the 18 months immediately prior to the first day of the term of office of the Governor
(exclusive of any Contributions made prior to October 15, 2004), the below-named person
or organization has not made a Contribution to

(i)  Any candidate committee and/or election fund of the Governor; or
(i)  Any State or County political party committee of the political party nominating the
successful gubernatorial candidate in the last gubernatorial election.

2. If the Bidder is awarded a contract pursuant to the solicitation for this bid proposal, the below-named
person or organization will, on a continuing basis, continue to report any Contributions it makes during
the term of the contract, and any extension(s) thereof.
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Part II: Disclosure

Following is the required disclosure of all Contributions made from October 15, 2004, through the date of
signing of this Certification and Disclosure to: (i) any entity designated and organized as a “political
organization” under 26 U.S.C.A. § 527 that is also defined as “continuing political committee” under N.J.S.A.
19:44A-3(n) and N.J.A.C. 19:25-1 or (ii) any candidate committee and/or election fund of any candidate for or
current holder of the public office of Governor; and any State or county political party committee. Such an
entity is identified in the following chart as a “Committee.”

Type of
Name and Address of Date of Amount of Contribution Donor
Committee Contribution Contribution i.e., Currency,
Check, Loan, In
Kind

Indicate “none” if no Contributions were made. Attach additional pages if necessary.

#3 Signed:

Certification on behalf of a COMPANY or organization:

| certify as an officer or authorized representative of the Company or Organization identified below that, to the
best of my knowledge and belief, the foregoing statements by me are true. | am aware that if any of the
statements are willfully false, | am subject to punishment.

Name of Company or Organization:

Signed: Title:
Print Name: Date:
(check one) (A) The Company or Organization is the Bidder, or (B) The Company or Organization is

a Principal (more than 10% ownership or control) of the Bidder, a Subsidiary controlled by the Bidder, or a
Political Organization (eg, PAC) controlled by the Bidder.

Certification by an individual — for use by the individual Bidder, or as a Principal (more than 10%
ownership or control) of the Bidder, or as the spouse or child of the Bidder:

| certify that, to the best of my knowledge and belief, the foregoing statements by me are true. | am aware that
if any of the statements are willfully false, I am subject to punishment.

Print Name: Date:
Note: A person may certify BOTH as an officer or authorized representative of the Bidder, AND in his
or her individual capacity, as a Principal of the Bidder.
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OWNERSHIP DISCLOSURE FORM

DEPARTMENT OF THE TREASURY BID NUMBER:

DIVISION OF PURCHASE & PROPERTY
STATE OF NEW JERSEY BIDDEE:
33 W. 5TATE ST., 9THFLOOR
POBOX 230

TRENTON, NEW JERSEY 08625-0230

INSTRUCTIONS : Provide below the names, home addresses, dates of birth, offices held and any ownership interest of all officers of the firm named above. If
additional space is necessary, provide on an attached sheet.
OWNERSHIP INTEREST
NAME HOME ADDRESS DATE OF BIRTH OFFICE HELD {Shares Owned or % of Partnership)

INSTRUCTIONS : Provide below the names, home addresses, dates of birth, and ownership interest of all indiwiduas not listed above, and any partnerships, corporations and any other
owner having a 10% or greater interest in the firm named above I alisted owner 15 a corporation or partnership, provide bel ow the same information for the holders of 10% or more
interest in that corporation of partnership. I additional space 15 necessary, provide that information on an attached sheet. Complete the cerfification at the bottom of this form. I this
form has previously been submitted to the Purchase Bureau in connection with another bid, indicate changes, if any, where appropriate, and complete the certificat on below.

If there are no owners with 10% or more interest in your firm, enter "None" below.

OWNERSHIP INTEREST
NAME HOME ADDRESS DATE OF BIRTH OFFICE HELD {Shares Owned or %6 of Partnership)
COMPLETE ALL QUESTIONS BELOW
YES NO
1. Within the past five years has another company or corporation had a 10% or greater interest in the firm identified above? e

{If yes, complete and attach a separate disclosure form reflecting previous ownership interests.)

2. Has any person or entity listed in this form or its attachments ever been arrested, charged, indicted or convicted in a criminal or
disorderly persons matter by the State of New Jersey, any other State or the U.5. Government? (If yes, attach a detailed explanation
foreachinstance.) C

5

3. Has any person or entity listed in this form or its attachments ever been suspended, debarred or otherwise declared ineligible by
any ageney of government from bidding or contracting to provide services, labor, material, or supplies? (If yes, attach adetailed
explanation for each instance.)

4. Are there now any criminal matters or debarment proceedings pending in which the firm and/or its officers and/or managers are
involved? {If yes, attach a detailed explanation for each instance.)

6 O
o O

5. Has any Federal, State or Local license, permit or other similar authorization, necessary to perform the work applied for herein and
held or applied for by any person or entity listed in this form, been suspended or revoked, or been the subject or any pending
proceedings specifically secking or litigating the issue of suspension or revocation? {If yes, attach a detailed explanation foreach

instance.) o S

CERTIFICATION  :T, being duly sworn upon my oath, hereby represent and state that the foregoing mformation and any attachments thereto to the best of my knowledge

are true and cormnplete. I acknowledge that the State of New Jersey is relying on the information contamned herein and thereby acknowledge that 1 am under a continuing
obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the answers
or information contained herein. I acknowledge thatI am aware that it 15 a criminal offense to make a false staternent or misrepresentation in this certification, and if I do
so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s) with the State of New Jersey and
that the State at its option, may declare any contract(s) resulting from this certification void and unenforceable,

I, being duly authorized, certify that the information supplied above, ncluding all attached pages, is complete and correct to the best of my knowledge, T certify that all of the
foregoing statements made by me are true. T amn aware that if any of the foregoing staternents made by me are willfully false, I am subject to punishment.

Company Name:

{Sighaturg
Address:
PRINT CE. TYFE: {Name)
PRINT OR TYPE: {Title)
FEIN/SSN#:

Date




